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Groups Tool Guide

WHAT ISTHE GROUPS TOOL?

Groupsareameans oforganizinglearners withina course offering
into a smaller unit. Groups are individual org units that exist below
course offerings inthe org structure. Groups are more thanan
organizationalelement ofthe Learning Environment. Theyalso have
cross-functionality with multiple tools withinthe system. In this
documentyou willfindinstructions andinformationon how Groups

interact with the Discussions, Dropboxand Locker tools.

WHY USETHE GROUPSTOOL?
The Groups tools canbe usedfor:

e Anygroup assignmentoractivitythatrequires users to
interact, submit or share materials withinthe Learning
Environment.

e  Collaborative activities.

e Peereditingandassessment.

e  Creatingsmaller ordifferentiatedlearning cohorts within a

course offering.

USER STORY

Professor Reais is teachinganonline course inastronomy. She
decidesto create agroupforeach ofthe planets in oursolarsystem
and to randomlyassign students to each group. She has the group’s
tool automatically provide each group with their own discussion area
and tellsthem to use thatto document their progress on their
project. This waythe students can collaboratively work together to
create afinalpresentation ontheir planetandshe can track their
progressandsee howtheyare doing. This also provides her with a
wayto keepthem all accountable by giving them a separate grade for
theirindividualcontribution to the overall project based ontheir

postings onthe group project discussion topic. Inaddition, she can
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guide them as needed and provide the groups materials specific to

theirplanet of study.

HOW TO CREATE GROUPS
Groupscanbecreated before allusers have beenadded to a course,
butitis considereda best practice to wait until all users are enrolled.

This prevents manualuseradditions to groups lateron.

In the Groups tool, create a New Category for this set of groups. As
an effective practice, the categoryis generallythe
assignment/activity the groups relate to; for example, “Romeo and
Juliet Presentations” or “Ethics Discussion Groups”. Choose the

Enrolment Type basedonthe followingcriteria:

e  Willthegroupenrolmentbe basedon the number of
peoplepergroup,the numberofgroupsintheclass, or
both?

e  Willyou allow students to self-enrollina group?

e  Willyou manuallyassign students to groups?

Depending onthe enrolmenttype, you willbe asked forthe number
of students pergroup orthe number of groups you wish forthe dass.
You willalsobe asked fora Group Prefix, which will be givento each
group in this categoryand will allow for easier searchinginthe Org
Unit Editor (an Administratortool). Select via checkboxwhich tools
you wishto auto—set up forthe groups: Discussions, Locker and/or

Dropbox.

Note: If you allow learners to self-enroll, theywillbe able to joinand
leave groups up untilthe expirydate. If you select Allocate
unenrolled users after Self Enrolment Expiry Date, all learners notin
a group atthetime of the expirydate willbe placedina group, and
no learners will be able to leave or change groups.
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GROUPS VS SECTIONS

Sections and groups exist on the same org level, but do not share the
same functionality. Sections are purely an organizational org unit that
allows for multiple students in the same course to be organized by
lecture date, tutorial time and size. Groups have cross—functionality
with sometools that sections do not (Discussions, Dropbox and
Locker). Learners should belong to only one section withina course

offering but can belong to multiple groups.

THE LEARNER VIEW
Learners are able to see the member capadity (if applicable) and
names of theirgroup members. For self-enrolment groups, learners

are ableto joinand leave groups until the self-enrolment expiry date.

GROUPS AND DISCUSSIONS

Discussionforums can be restricted to s pecific groups. Discussions
can be createdduringthe group creation process orafter. All forum/
topicsetup, availabilityand restriction options will stillbe validand

available (see the Discussions Guide for furtherinfo).

If the discussionis automatically created from the Groups tool, it will
auto-formatthe discussion to have a forum underthe group category
name, with an individual topic for each group under the group name.
Those topics will automatically be restricted to the members ofthose
groups. Existingforums and topics can be restricted to groups
manually by finding them within the Discussions tool andselecting

Edit from the drop-down menu.

e  Enterthe Restrictions taband click Create and Attach under
the Release Conditions header

° From the drop-down menu, find the Classlist headerand
select Group Enrolment

e  Selecttheappropriate groupfrom the drop-downmenu

thatappears
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GROUPS AND DROPBOX

Dropboxfolders automatically created ingroups’ setup are
configured for group submissions. This means thatany member of
the group can submitthe assignment on behalfof the group. Any
assessments within the dropbox folder will be given to each group

member.

Groups must bein place before a group dropboxcan be created.
Individual dropboxes can be assigned to specific groups using release
conditions as described above; however, once a dropboxfolderis
createditcannot be changedfrom individual to group submission or

vice-versa.

GROUPS AND LOCKER

Lockers are simplya place forusers to store files. Group | ockers
provide a space restricted to members of a group forusers to upload
and download filesrelevant to theirgroup work. Each userhasa
personallockeras soonastheyare created, and thisis managedat
the orglevel. Grouplockers are created at the course level because of
groups’ placeinthe orgstructure. Theycanonlybe createdduring
the group category setup process. No managementis required after

setup because of their basic nature.

WHAT TOOLS INTERACT WITH GROUPS?

Release

o Discussions
Conditions

WANT MORE INFORMATION?
Visit the Brightspace Community

(https://community.brightspace.com) or D2L

Resource Centre

(https://documentation.desire2learn.com) for videos,

documents and other resources.
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About D2L

A global leaderin EdTech, D2Lis the creator of Brightspace,
the world’s firstintegrated learning platform. The company
partners with thought-leading organizations toimprove
learning through data-driven technology that helps deliver a
personalized experience to every learner, regardless of
geography or ability. D2L’s open and extensible platformis
used by more than 1,100 clients and 13 million individual
learners in higher education, K-12, healthcare, government,
and the enterprise sector—including Fortune 1000 companies.
The company has operations in the United States, Canada,
Europe, Australia, Brazil,and Singapore.

© 2014 D2L Corporation.
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