
COURSE DESIGN
ZEN

Reduce your Brightspace course

setup and management stress

SETUP GRADE BOOK
FIRST
Simplify your course creation workflow by setting

up your Grade Book before adding assignments

and activities that will be graded.
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USE DUE DATES2
Use due dates in Brightspace to help students stay

on track. Dates automatically populate into the

course calendar.

USE CONSISTENT NAMES3
Avoid naming assignments/activities one thing in

the syllabus and another in the course (and/or still

another in the Grade Book).

KEEP INFORMATION
CONSISTENT
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Posting multiple copies of assignment instructions

or supplemental material in multiple places in the

course is an invitation to trouble because there

isn’t necessarily a correlation between them—they

can be completely different documents.

COPY COURSE OR COPY
COMPONENTS
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You do not have to start from scratch when

creating content for your course. If you created

content in one course you can copy that content or

copy components from that course into another

course.
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