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How to download information from the Blackboard Grade Center 
 

Instructors can download the grade information in the Blackboard Grade 
Center in a tab-delimited format.  Once downloaded, this file can be viewed in 
a spreadsheet application like Microsoft Excel. 
 

1. Click on the [Grade Center] link on the [Control Panel] of a course (Assessment section). 

2. The Blackboard Grade Center will be displayed.  On the top menu, hover the mouse over the 

[Manage] link and then click on the [Download] link. 

3. Under [Data] section, select the [Full Grade Center] option, under the [Options] section, select [Tab] 

as the delimiter type and the [Yes] to include hidden information as shown below and click on the 
[Submit] button at the bottom of the page. 

 

4. On the next page, click on the [Download] button.  A dialog box with the request to save the file will 

be presented.  Save the file to a location where it can be easily retrieved.  This saved file can be viewed 
in Microsoft Excel.  Please remember to store this file in a safe place. 

 


	How to copy course content to another course
	How to copy course content to another course in Blackboard
	It is possible to copy course content from one course to another course in the Blackboard Learning System.  This is useful at the beginning of a semester as it allows faculty to copy course content from a previous semester to a newly created empty cou...

	How to customize the courses listed on Blackboard
	How to customize the courses listed on Blackboard

	How to download information from the Blackboard Grade Center
	How to download information from the Blackboard Grade Center
	Instructors can download the grade information in the Blackboard Grade Center in a tab-delimited format.  Once downloaded, this file can be viewed in a spreadsheet application like Microsoft Excel.


	How to export a course in Blackboard
	The Blackboard system will hold up to three (3) semesters worth of courses at any one time.  As courses from a new semester are added to the system, older courses will be removed from the system.  If faculty members need to keep their course content, ...




