Grade Center — Extra Credit

In earlier versions of Blackboard’'s Gradebook, you could give students extra credit points by
adding a Gradebook item worth 0 points possible. The extra credit points would be added to
total score for students earning the extra credit and students who did not earn extra credit
would not be penalized. Handling of extra credit points changed with the new Grade Center.
The Grade Center ignores any column worth 0 points possible. Additional steps are needed to
include extra credit in Grade Center calculations.

Including extra credit is a two part process. You must first create a column for the extra credit
and the possible points for the extra credit should be set to zero (0). The second step involves
modifying the total points column.

Part 1 — Create Extra Credit Column

1. To create a grade column for the extra credit points, go to the Control Panel and then
select Grade Center.

Assessment

Test Manager Grade Center

Survey Manager Performance Dashboard
Pool Manager Early Warning System

Course Statistics

2. Click on the Add Grade Column button.

@ Grade Center

\ Grades can be entered directly from the Grade Center page. To enter grades. click on the cell, type the grade value. and press the Enter
%&thmugh the Grade Center. Use the contextual menus to modify column properties and access grade details

dd Grade Column | &Y Add Calculated Column “%/ Manage M= Email [l Reports | [T Grade History
Current View: Full Grade Center Set as Default | Sort Columns By: Layout Position
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3. Enter a name for the extra credit column in the Column Name field. Set the Points
Possible for the extra credit to zero points.

@ Add Grade Column

@ Column Information

~ Column Name |Extra Credit |

Grade Center Display Hame | |

Description

‘|Normal v| |T|mes Mew F.oman V| B I

_S— xZ XZ

Set the
possible
points to
zero.

¢) Submit

u =E=|sisEE
VIR ® o @O VA Y |GaoF
“|Path: body
Primary Display | Score v|
\ Grades must be entered bszed on thiz selection snd will displsy in thiz formst in the Grade Cenfer snd My Grsdss.
dary Display | None v/

This is an additiensl display option which will be shown in the Grade Center only.

Category Mo Categary v

O

” Points Possible
€ Dates
Creation Date Feh 26, 2010

Due Date @ Mone
O [Feb (v|[14 ][ 2010 »| BB

€ Options

Select No for the first option to exclude this Grade Center column from calculations. Select No for the second option to make this
Grade Center column unavailable in My Grades. Select Yes for the third option to display column statistics in My Grades.

Include this column in Grade Center calculations @ Yes OMa

®Yes OMNa

Show Statistics (average and median) for this column in My Grades (Ciyes & No

Show this column in My Grades

Click Submit to finish. Click Cancel to quit.
" Required Field

Cancel ) Submit )

4. Click the Submit button. You will be returned to the Grade Center.

Rev 03.10

Page 2 of 4 Center for the Advancement of Teaching

Xavier University of Louisiana



Part 2 — Modify Total Points Column

1. From the Grade Center, click on the drop down menu arrow for the total points column and
select Modify Column.

{¢ Grade Center
Grades can be entered directly from the Grade Center page. To enter grades, click on the cell, type the grade value|
submit. Use the arrow keys or the tab key to navigate through the Grade Center. Use the contextual menus to modi
access grade details.
alaf Add Grade Column | Y Add Calculated Column %% Manage M= Email [ih] Reports
Current View: Full Grade Center © [ SetasDefaut|  Sort Columns By: Layout Position
& LastName FirstName £ LastAccess [ Availabiity  E Total E extra credit
[~ |Bruno Shane January 27, 2010 | Available * Column /
™ |crum Olivia July 8, 2009 Available Information rd
[ |Sanders Barbara February 10, 2010 | Available ’ r""]_ndify e 0
[ |studentd studentd February 10, 2010 | Available :gloc:jlfl'?l;l:;l:istics 00
SelectedRows:0 I S
e G?ade
* Remaove Column
Close Menu

2.

In Section 3 (Select Columns), choose Selected Grade Columns, Calculated Columns

and Categories radio button. The columns and categories to select sections will be
revealed when you select this option.

™~

~

€ Select Columns

To include all grade columns in the total, choose the all grade columns option. If Grading Periods exist, li
Grading Period option and select the appropriate Grading Period. To include specific columns or categori
and categories option, select the columns. and move them to the Selected Columns list.

Include in Total

All Grade Columns

Selected Grade Columns, Calculated Columns and Categories

Columns to Select: Selected Columns:

Extra Credit

Assignment 1
Assignment 2
Assignment 3
Assignment 4
Assignment &
Assignment 6
Assignment 7

Column Information

Categories to Select:

>

®

W

SafeAssignment
Test

Discussion

Self and Peer
Participation
Assignment

Category Information

|®

W

Calculate as running total

®Yes ONo

A running tetal! only includes items that have gredes or sifempts. Selecting No for this cption
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3. Existing grade column and categories are shown on the left side of the screen. Select each
grade column, making sure to include the extra credit column and do not include any
calculated columns or the total column in your selection. To highlight multiple columns
at once, hold the CTRL key while clicking on the column names. Mac users can hold the
Command key while clicking on the column names. After all columns are selected, click the
arrow to move the columns to the selected columns area.

€ Select Columns

To include all grade columns in the total, choose the all grade columns option. If Grading Periods exist. |i Click arrow
Grading Period option and select the appropriate Grading Period. To include specific columns or categorig to move
and categories option, select the columns. and mave them to the Selected Columns list

| columns

Include in Total

O All Grade Colurins over

Select ® Selected Grade Columns, Calculated Columns and Categories
grade Columns to Select: Selected
COIumnS Extra Credit ~
here Assignment 1

Assignment 2
\ﬁxssignmem 3
gsignment 4

Assignment &
Assignment 6
Assignment 7 ot

Column Information

Categories to Select:

SafeAssignment -

Test @

Discussion

Self and Peer

Participation

Assignment hat

Category Information

Calculate as running total @ ves (O Mo

A running tofs! only includes ifems fhat hsve grsdes or sttempiz. Selecting No for thiz option |

4. Once all grade columns are moved over, you should click submit to save changes. Extra
credit points will now be reflected in the updated total column.

NOTE: If you add columns to the Grade Center later, you should update the
column selections because they will not automatically be included in
the total points calculations.

Also, this suggestion for handling extra credit will not work if you are
using weighted grades. If you must use weighted grades, you should
download a copy of the Grade Center and calculate the students
grades with the extra credit outside of the Grade Center.
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